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CHAPTER ABOUT THIS TUTORIAL

This guide is written for people who ubticrosoft® Office Live Meetiran Microsoft Office Communications
Server 200@. It tells you how to join meetings quickly, and provides instructions on how to schedule meetings,
present meetings, and share presentations and other information. Pertinent information was extracted from
Microsoft Office Communicator 2007 R2 Produge@iew located at:

http://office.microsoft.com/enus/communicator/HA102037151033.aspx

This guide is for people who are new to the Live Nregtlient for Office Communications Server 2a6d
provides a quick overview of commonly used functionalitgr details and advanced topicsferencethe online
Help, which is accessible from within the Microsoft Office Live Meeting dlféigtire 11).

N - Microsoft Office Live Meeting - directapps.com - OCS Test o X

© Content (2) Attendees (2) Yoice & Video Q&A (1) Meeting ag{ S8\ e |w I.:{. @q "
Microsoft Office Live Meeting Help (Online)
Getting Started (Online)
Start Live Meeting Jour (Online)
Give Us feedback Online

Figure 11

Pages of 67


http://office.microsoft.com/en-us/communicator/HA102037151033.aspx

Jirect
TECHNOLOGY

Talent / Solutions / Success

(HAPTER GETTING STARTED

INSTALLINBND CONFIGURINGBHESOFTWARE

This section describes the software requirements for using Microsoft Office Live MeBgffigre you can schedule
aLive Meeting thatncludes supportor Diatin ®nferencing, you must instatir upgradethe Conferencing Adah
for Microsoft®OfficeOutlook®. Remove any earlier versions of the Micro@f@iffice Live Meeting client and
Conferencing édd-in. Alsqg ensure that Outlook is not running, and then install tkeent version of the
Conferencing Adéh. You must have system administrator capabilities to install the required softwhtleere

are issues, please contact your local IT department to complete the installation prodésse are two (2)
methodsto use the Microsoft Office Live Meeting:

1 Microsoft Office Outlook
1 Microsoft Office Live Client

The Microsoft URL for downloading the required software is located at:
http://of fice.microsoft.com/erus/downloads/CD102549901033.aspx

MICROSOFOFFICEOUTLOOK

If your organizatiorsupports Microsoft Office Outlook anflyou are the meeting organizerpy must install the
Microsoft Live Confererireg addin for Microsoft OfficeDutlook. In addition, you must have system Administrative
capabilities to complete the installation. Contact your local System Admaituisif required.

1. Enter web addreskttp://office.microsoft.com/enus/downloads/CD102549901033.aspxyour web
browserand clickConferencing Addn for Microsoft Office OutloolFigure 21):

Downloads

. . Home = Dowrloads » Office Download Catalog > Downloads for the 2007 Maresoft Office system > Live Meeting 2007
Downloads Home

Updates Client and Add-ins for Live Meeting 2007
Microsoft Update
Microsoft Update (Vista)
Download the Live Meeting 2007 dient, or download add-ns to add new functionality to Live Meeting 2007.

Client and Add-ins 1-3of 3, sorted by release date Page: [1] Next

Office 2000 Conferencing Add-in for Microsoft Office Outlook
Office 97/93 Use the Conferencing Add-in for Microsoft Office Outiook to schedule Live Meeting sessions through Outlock.

More Downloads Size: 1KB (< 1min @ 56 Kbps) Released: 10/5/2009
Office Trials =

Office Marketplace
Language Interface
Packs Download the Windows-based Microsaft Office Live Meeting 2007 dient, which can be used by Microsoft Office Live Meeting
service users or Microsoft Office Communications Server 2007 users.
Security
Microsoft Security Size: 1KB (< 1min @ 56 Kbps) Released: 10/5/2009

Security at Home

Microsoft Office Live Meeting 2007 Client

Security Bulletins Microsoft Office Live Meeting Lotus Notes Add-In

Validate Office The Microsoft Office Live Meeting Lotus Notes Add-In integrates Microsoft Office Live Meeting with IBM Lotus Notes.

Office Genuine . . X

Advantage Size: 1KB (< 1 min & 55 Kbps) Released: 5/5/2009
Downloads for

Developers Client and Add-ns 1-3of 3, sorted by release date Page: [1] Next

IT Professionals

- u
Figure 21
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2. Scroll to the bottom of the wepage;click Accept Terms and Install Clie(figure 22).

Figure 2-2

3. Follow the download instructionsto complete the installation process.
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